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(a) Anticipatory bail 

(b) Communal harmony 
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(c) Editorial Board 

(d) Free market economy 

(e) Medical allowance 

(f) Personnel policy 

(g) Schedule of demands 

(h) Subordinate office 

(i) Vocational training 

(j) Commonwealth Secretary 

(k) Deputy Superintendent of Police 

(l) Judicial Magistrate 

(a) After adequate consideration 

(b) Facilities are not available 

(c) May be permitted 

(d) Relevant papers be put up 

(e) Tenders have been invited 

(f) You are hereby informed that 
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(a) Mode of conveyance such as government 

vehicle, bus, private vehicle etc. is not 

specified. 

(b) The certificate regarding number of days of 

tour and number of days of halt outside 

headquarters has not been furnished. 

(c) Fair requisition for police assistance is put 

up for signature. 

(d) Change of floor in the same locality is 

allowed without reference to the 

applicant’s priority date. 

(e) Certified that the purchase and repair of 

furniture have not been exceeded in this 

bill. 

(f) Please send the technical specification for 

your products. 
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With the rapid developments in the field of 

banking in a considerable strain has been 

observed on the organizational structure of this 

industry. The information systems are required 

to be restructured in regard to their contents 

for housekeeping operational controls and 

policy formulations. The methods of data 

capture at the branch level and their 

subsequent transmission through different tiers 

of the banking system also need to be 

modernized. The need for switching over to 

mechanize systems aimed at removing the 

deficiencies has become imperative. With the 

explosive increase in the activities of banks and 

wider geographical coverage, a degree of 

mechanization has become essential if the basic 

functions of banks such as services to 
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customers’ etc. are to be performed efficiently. 

The process of mechanization in the banking 

industry will have to be such, so as to include 

activities at the branch, regional and head 

office levels with the emphasis varying from 

one level to another. 
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