No. of Printed Pages : 24 BLII-012

CERTIFICATE IN LIBRARY AND
INFORMATION SCIENCE (CLIS)

Term-End Examination

June, 2022

BLII-0O12 : DOCUMENT PROCESSING AND
ORGANISATION

Time : 2 hours Maximum Marks : 50
.7, o1T8. 318,012
JEAeRTed SR godt fagm § aféithene
(¥t uer. 313, . )
REICR: ]
S, 2022

.U ATE. 3ATE.-012 : TAW TTSHATRIUT TS SAALATIA
gy : 2 g2 SferBa 37 : 50

BLII-012 1



GENERAL INSTRUCTIONS
1.  All questions are compulsory. Each question carries 1 mark.

2. No cell phones, calculators, books, slide-rules, notebooks or written notes, etc. will be
allowed inside the examination hall.

3.  You should follow the instructions given by the Centre Superintendent and by the
Invigilator at the examination venue. If you violate the instructions, you will be
disqualified.

4. Any candidate found copying or receiving or giving assistance in the examination will
be disqualified.

5. The Test Booklet and the OMR Response Sheet (Answer Sheet) would be supplied to
you by the Invigilators. After the examination is over, you should hand over the OMR
Response Sheet to the Invigilator before leaving the examination hall. Any candidate
who does not return the OMR Response Sheet will be disqualified and the University
may take further action against him/her.

6.  All rough work is to be done on the Test Booklet itself and not on any other paper.
Scrap paper is not permitted. For arriving at answers you may work in the margins,
make some markings or underline in the Test Booklet itself.

7. The University reserves the right to cancel the result of any candidate who
impersonates or uses/adopts other malpractices or uses any unfair means. The
examination is conducted under uniform conditions. The University would also follow
a procedure to verify the validity of scores of all examinees uniformly. If there is
substantial indication that your performance is not genuine, the University may
cancel your result.
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How to fill up the information on the OMR Response Sheet

(Examination Answer Sheet)

Write your complete Enrolment No. in 9 digits. This should correspond to the
enrolment number indicated by you on the OMR Response Sheet. Also write your
correct name, address with pin code in the space provided. Put your signature on the
OMR Response Sheet with date. Ensure that the Invigilator in your examination hall
also puts his signature with date on the OMR Response Sheet at the space provided.

On the OMR Response Sheet, student’s particulars are to be filled in by Blue/Black
Ball pen. Use Blue/Black Ball pen for writing the Enrolment No. and Examination
Centre Code as well as for darkening the circle bearing the correct answer number

against the serial number of the question.

Do not make any stray remarks on this sheet.

Write correct information in numerical digits in Enrolment No. and Examination
Centre Code Columns. The corresponding circle should be dark enough and should be

filled in completely.

Each question is followed by four probable answers which are numbered 1, 2, 3 & 4.
You should select and show only one answer to each question considered by you as the
most appropriate or the correct answer. Select the most appropriate answer. Then by
using Blue/Black Ball pen, darken the circle bearing the correct answer number
against the serial number of the question. If you find that answer to any question is
none of the four alternatives given under the question, you should darken the circle
with ‘0.

No credit will be given if more than one answer is given for one question. Therefore,

you should select the most appropriate answer.
You should not spend too much time on any one question. If you find any particular
question difficult, leave it and go to the next. If you have time left after answering all

the questions, you may go back to the unanswered ones.

There is no negative marking for wrong answers.
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1. State True or False :
The purpose of library classification is to bring books of the same colour together.
(1) True
(2) False

2.  Which of the following is a useful characteristic to classify books in a library ?
(1) Author
(2) Subject
(3) Publisher
(4) Country of Publication

3. The translation of the thought content of a book into an artificial language is called :
(1) Thought number
(2) Artificial number
(3) Class number
(4) Shelf number

4. What will happen if books are classified by title ?
(i) Books on the same subject will be separated.
(ii)) Books on different subjects will be placed together.
(iii) It will result in a helpful order.
(iv) It will result in an unhelpful order.
(1 @), @), Gv)
(2) (i), (iii), (v)
3) (@), (i), (iii)
(4) (i), (i)

5.  Which of the following are true for a purely enumerative scheme of classification ?
(i) Readymade class numbers for subjects.
(i1) Schedules are lengthy.
(i1i)) Numbers have to be synthesised.
(iv) Numbers are lengthy.
1) @), Gi), Gv)
(2) @), (ii), Gv)
(3) (i), (i), (iv)
(4) (@ii), (Qv)
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1. & A T sy
JEAehTer SfeRT0T h1 SIS |HT 9l (TT) shi Jedehi ol Teh 19 AT 8 |
(1) ¥
(2) T

2. TorEl gEaeher § QEdehl o aPiehtul g THTAIRad H § hiF-81 IWRf Afaer 7 2
1) e
(2) fow
(3) YhIRIeh
(4) ST <

3. el geaeh <l fo=IR a%g o HEM WIS § STHATE 1 AT gl Il @ ?
(1) fo=m g
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(i) &AM fawa i gedeh gueh & S |
(i) fafira fawei <t g T @y W&t St |
(iil) TERIH TIHA H TN &1 STt |
(iv) 3TEEMES hH | Ui gl S |
(1) @), Gi), Gv)

(2) (i), (iii), (v)
(3) (), (ii), (i)
(4) (i), (iii)

5. afieRtur <l Ui qROTOHTCHe qgfd o fore fmfifea & @ ®H-9 a1 8 2
() fawni & fore gdfafda ot g |
(i) it gad gt § |
(iii) TS Bl FYATYA HEAT BT B |
(iv) FEaN gad Bt @ |
1) @), Gi), Gv)

(2) @), (ii), Gv)
(3) (), (iii), (iv)
(4) (ii), Gv)
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6. CCT7is scheme of classification.
(1) Purely enumerative
(2) Partially enumerative
(3) Rigidly faceted

(4) Freely faceted analytico-synthetic

7. State True or False :
DDC divides documents according to their academic disciplines.
(1) True
(2) False

8. State True or False :
All the notations in DDC are decimal notations.
(1) True
(2) False

9. State True or False :
Relative index in DDC edition 19 is in Volume 1.

(1) True
(2) False

10. The full form of UDC is :
(1) Universal Decimal Classification
(2)  Union Decimal Classification
(3) Undivided Decimal Classification
(4) United Decimal Classification

11. State True or False :

Students in a class can be divided on the basis of their language fluency for selection
to appear for Mathematics Olympiad.

(1) True
(2) False

12. State True or False :
UDC was designed to create a universal bibliography.
(1) True
(2) False
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6. E 7 ffeRter ghd & |
(1) ot faToHTeHeh
(2) SfIeh TfaTUMATeHS
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13.

14.

15.

16.

17.

18.

Which of the following are functions of library classification ?
(i) Information retrieval

(i1) Shelf arrangement

(iii) Acquisition of books

(iv) Replacement of books in their assigned location

(1) @), Gi), (i)

(2) (@, a1, Gv)

(3) (i), (iii), (iv)

(4) (1), (ii1)

State True or False :

Library classification scheme should be updated regularly as universe of subjects is
ever expanding.

(1) True
(2) False

Where would you classify the book, “History of Agriculture Libraries” ?
(1) History

(2) Agriculture

(3) Library Science

(4) Computer Science

Classification is the process of bringing in chaos.
(1) Books

(2) Periodicals

(3) Order

(4) Disorder

State True or False :

We take into consideration the form of documents in library classification.
(1) True

(2) False

State True or False :

There are seven tables in DDC 19.
(1) True

(2) False
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13. TEIhIcTd SFfTehtul o ¥ FHITIRad § § -4 8 2
() I gAuita
(i) TraT Ewe
(iii) JEIh ATUTFU
(iv) TEdehi sl 3eh! Tafed rafeafd & ga: T
(1) (@), (i), (i)
(2) (), (i), Gv)
(3)  (ib), (id), (iv)
(4) (i), (i)
14. JF A G TR
gEdened afieRtur Ugfd i et &9 & steaq fhen S =nfew wifer fawer sma e
@ e @ g |

(1) 93
(2) I3

15. “FMN TEahIeR < 3heE T i 3T foheh =T afiehd il ?
1) sfoem@
(2) HN
(3) YEashIa fasm

(4) FrX fam

16. 3TFTEAT H I A 6 gk afferor 7 |
(1) g
(2) YF-UIHIST
(3) HH
(4)  STEISIE

17. &7 A1 & SR
AR TRl § BH Yoi@l < Ta&Y & &IH @ ¢ |
(1) ¥
(2) T
18. & AT T WS :
.. 197 g ariET E |
(1) &
(2) 3IFAFX
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19.

20.

21.

22,

23.

24.

Colon Classification was given by :

(D
(2)
(3)
(4)

Melvil Dewey

S.R. Ranganathan
Paul Otlet

Jack Mills

State True or False :

Classification involves grouping and arranging.

(D
(2)

True
False

State True or False :

Library Classification is a tool to translate the subject of a document from its natural

language to an artificial notation.

(D
(2)

True
False

State True or False :

Current periodicals in a library are arranged alphabetically by their titles.

(D)
(2)

Schemes that are long and provide systematic list of subjects along with their class

True

False

numbers are called

(D
(2)
3)
(4)

Which of the following are considered while deciding a scheme of classification to be

Enumerated schemes
Faceted schemes
Analytico-synthetic schemes
Systematic lists

used for a library ?

(1)
(i1)
(1i1)
(iv)
(1)
(2)
3)
4)

BLII-012

Size and subject of the collection
Nature of the collection
Users of the library
Revision policy of the scheme
(1), (ii), (iii)
@), (i1), (iii), (iv)
(i), (iii), (iv)
(1), (i), (iv)
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19.

20.

21.

22,

23.

24.

i afieptor fepe feam 2

(1) Hfcad =

(2) TH.3W. THILH

(3) did IAfeeie

(4) S fiem

g A G SdTsU

FEffentor T TG Td SHEETIH FHTIOS B § |
(1) ¥

(2) A

F AT I qATRT

AR Tety] fohell Toi@ o Towar ol Ih! WTehideh WTST & Teh bW 37 H 371G
T T A 7 |

(1) &

(2) o

ey A I TR

EAhI T AT G-Il i 3eh! STREATSAT o STIUR Uiy H afedra fera
Bl

(1) o

(2) |

3 g ugfoat s ot wenett & wny fawat i geafeya gt yem wdt §, &
CEIASIGIE

(1) uferoETeHs qgfaat

(2) veTeHS ugfat

(3) faverdl-dvcivomens wgfoat

(4) Yoaatera gieat

foreht qEaerrer o foT w3 anffetor ugfa o1 fafreas i wma frafafea § @ fresnn
I W@ 91T § ?

(i) GeheH i AWM g fowx

(ii) EhH hi Fehfd

(iii) &I h IUITTH

(iv) ughd &t gdegor Hifa

(1) @), (i), (i)

(2) (@), (i), (iii), Gv)

(3) (i), (iid), (iv)

4) @), (i), Gv)
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25.

26.

217.

28.

29.

State True or False :

Any single classification cannot satisfy all the users always as their individual needs
are wide and varying.

(1) True
(2) False

Which of the following is not true about DDC ?

(1) It is an analytico-synthetic scheme of classification.
(i) It has been translated into Hindi.

(i1i) It has been published from India.

(iv) It was designed by S.R. Ranganathan.

1) @, G

(2) (), (iii)

(3) (ib), Gv)

(4) (id), (iii)

State True or False :

Universe of knowledge has been divided into 10 main classes in DDC.
(1) True
(2) False

State True or False :

Decimal numbers are used in DDC as new subjects can be represented easily using
them.

(1) True
(2) False

Match the following in context of Table 1 in DDC :

A B
i -01 (a)  Study and Teaching
(1) -03 (b)  Serials Publications
(i11) —-05 (¢)  Dictionaries, Encyclopaedia
@iv) —-07 (d)  Philosophy and Theory

(1) @-(e), G)-(d), (iii)-(b), (iv)-(a)
(2)  @D-(d), (i)-(o), (iiD)-(b), (iv)-(a)
(3)  ()-(b), (ii)-(c), (iii)-(a), (iv)-(d)
(4)  (@)-(c), (ii)-(a), (iiiD)-(d), (iv)-(b)
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25.

26.

217.

28.

29.

T A G §ATRT

SRETA STETIHRATST % AU TH GREHT B % SR HE Uhd IR U oued
SAIHIAT sl Hd TS &l HL Hehdl |

(1) 94

2) IE

H.aH. & TR ¥ FAfafaa ¥ @ = 9 757 7 2
() afiertor <hY I8 Teh foveil-HyiyuITeds 9gfd 8 |
(i) 39 f&=d # 3rfea fopam S g 2 |

(iii) 38 WA H YehIira fohanm ST gt 8 |

(iv) 30 TH.3TR. THeE g stfyenfcda femam mam o |
(1) (@), (i)

(2) (@), (i)

(38) (@ii), (Gv)

(4) (i), (ii1)

e Al 3HcF ddigq

2. § 99 Sa @ 10 g 9t | favfora ferem mem
(1) &

(2) IFHA

g a1 7T SdisT
.. o gumed @IS I TH fRAT SITAT 8 ik U faw bl g9 wensd 1 g
AT ¥ fefua foran S dhar B |

(1) "

(2) A

.. 1 greft 1 % gy 1 F=fiiad = fiem Shifs
% rCl

i -o01 (a) AT T A

(Gi) -03 (b)  ShIHh JHRME

(i) —05 (c)  vregehiy, favaenyr

(iv) —07 @ oI 9 faga

(1) @-(e), (G)-(d), (iii)-(b), (iv)-(a)
(2)  @-(d), (iD)-(o), (iiD)-(b), (iv)-(a)
3)  (@-(b), (1)-(c), (iiD)-(a), (iv)-(d)
(4)  (1)-(c), (iD)-(a), (iD)-(d), Gv)-(b)
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30.

31.

32.

33.

34.

State True or False :

A catalogue is typical to a library only and is not found anywhere else.
(1) True

(2) False

Which of the following is true of a library catalogue ?
(i) It serves as an inventory of material in a library.
(i1) It enables to identify a document from its details.

(iii) It provides the location of a document in the library.

(iv) Every user is provided a copy of the printed catalogue in all libraries.

1 @), (b, (id), (iv)
(2) (), (iid), (iv)
(3 (@), (Gid), (v)

4) (1), (b, (iii)

Who gave the objectives of a library catalogue in 1876 ?
(1) C.A. Cutter

(2) S.R. Ranganathan

(3) Margaret Mann

(4) Melvil Dewey

According to ISBD there are areas for describing a document.
(1) 6
(2) 8
3 7
4 9
Match the following :
A B
(i) Dictionary Catalogue (a) Not available to the user
(i1) Shelf List (b)  Fast updation
(iii) OPAC (c) Itisintwo parts

(iv) Classified Catalogue (d) All entries are under one alphabet
(1) @)-(d), Gi)-(a), (iii)-(b), (iv)-(c)
(2)  (@@)-(b), (i)-(c), (iii)-(d), (iv)-(a)
3) ({@)-(d), (i)-(a), (iii)-(b), (iv)-(c)
4) (1)-(o), (iD)-(a), (iiD)~(d), (iv)-(b)
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30. &F I1 37HcH ddiV :

T TRl gEdeher WA < 7T ITEfUsh Bidl 8 ST 31— T8 T8 Sl & |

(1) 93
(2) JA"I

31. JEdhe WET o foau fFefafed § 9 -9 9 7 ?
(i) I8 qEIhEd I Gl g o €9 § SR R @ |

(i) faewon ¥ yorg ol UgEEE % T I8 I st ©
(iii) JEdpTerd § Yoi@ shi rafedfd JgH +idt 8 |

(iv) T JEaehiardl H Ycdeh AR ohl Gigd SR shi Jid JgM <l ATt 7 |

(1) @), Gb), (i), (iv)
(2) (i), (i), (iv)
3) (), (iid), (iv)

4) (), (i), (iii)

32. fT=fafaa & @ forem 1876 # qeaerer W o g9 fagifa forg 2

(1) #H.U. &
(2) UH.IAR. THIHA
(3) TWRE A
(4) Hicad =3

33. oTE.wE.a.€). % IEN Freh yei@ o i % forg SERACA

(1) 6
(2) 8
7
9

34. TIHIAI

(i) IS e (a)
Gi) T o= (b)
(iii) AU (c)
(iv) offehd g (d)

g
ITIAIHT B I

&d TR

78 &1 Wit § gl 8

Tt gfafseat =1 e Ul (378R) o 1= W@ 9l @

(1) @-(d), (iD)-(a), (iiD)-(b), (iv)-(c)
(2)  @-(b), ()-(o), (iiD)~(d), (iv)-(a)
3)  D-(d), (iD)-(a), (iiD)-(b), (v)-(c)
(4)  (1)-(c), (iD)-(a), (iD)-(d), Gv)-(b)

BLII-012
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35.

36.

37.

38.

39.

40.

41.

Which of the following are examples of corporate authors ?
(i) Government Department

(i1) Society

(i1i) Conference

(iv) Institution

(1 (@), (i1) only

(2) (), (ii1) only

(3) (1), (iii) only

4) (1), (i), (iii), (iv)

Which of the following is in inner/interval form of a catalogue ?
(1) Card catalogue

(2) Dictionary catalogue

(3) Register catalogue

(4) Sheaf catalogue

An analytical entry is prepared for :
(1) Chapter of a book

(2) Whole book

(3) Thesis

(4) Patent

The punctuation sign between title proper and parallel title is :
1)

2

@) =

4) -

First level of description in AACR-2R provides information about a
document.

(1) Maximum

(2) Minimum

(3) Half

(4) Three-fourth

State True or False :

CCC follows unit card system.

(1) True
(2) False

A cross reference index entry according to CCC is filed in which part of the
catalogue ?

(1) Classified part

(2) Alphabetical part

(3) Both parts

(4) Neither of the two parts
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35. Tyfafiaa § @ w8 fufia et % 3w @ 2
() I favm
(i) GHS
(iif) e
(iv) 9™
(1) whad (i), (i)
(2)  whad (ii), (iii)
(3) had (i), (iii)
4) (), (i), (ii), (v)
36. ffaifgd # & - W= 1 o1 /e W&y g ?
(1) W= St
(2) IS
(3) Hforept Sg=h
(4) gferer (vfi) sgeh

37. favconcass gfafse fermes fou ffdq <6 Sl 2 2
(1) Y& o I
(2) TFUl g&aeh
(3) g yeu (fifam)
(4) TR (THE)

38. H&F 3fi¥eh U THI Ik % wed HiA-A1 form-fag gar 8 2
(1
2
@) =
4 -
39. T.U.H.3AR.-23TR. &1 TH TaX foawr foreft yor@ & am § o1 Y&H T 7 |
(1) iRy
(2) =g
(3) oTefl
(4) -

40. T AT G AT
ot .=, Teheh T JuTTelt Wi STENT T 7 |
(1) ¥
(2) A
41. .. P FTEAR Tg o T qmT § gfd wed STshHTIRT fafse i wIsa TR ST
7?
(1) ffehd W
(2) UIshiH WHT
(3) QMI W
(4) M H H RIS TE
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42. Which of the following entries are filed in the classified part of the classified

catalogue ?

(i) Book index entry

(i1) Class index entry
(iii) Main entry

(iv) Cross reference entry
(1 @), GD)

(2) (i), (Gv)

(3) (@), (i)

(4) (iii), (iv)

43. Arrange the following sections in order as found in the main entry of a Classified

Catalogue :

(i) Heading section

(i1) Title section

(iii) Leading section

(iv) Note section

(1) @), (i), (i), (iv)

(2) (i), (), (Gv), (iii)

(3) (i), (), (i), (v)

(4) (i), (i), Gv), (D)
44, Which of the following is true for transcribing the title as given from the title page

according to AACR-2R ?

(i) Punctuation

(i) Capitalization

(iii) Wording

(iv) Order

(v) Spelling

(1 @), (i), (ii), (iv), (v)

(2) (@), (id), (iii), (iv)

(3) (ii), (v), (v)

(4) (i), (iv), (v)
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42. T=faRed # @ wF-E vfafse 1 aficha sg=t & affea wm & wa fohan Smar g 2
(i) J&deh STSHATIHR Flafee
(i) o TR Hfafse
(iil) HEF Ffafee
(iv) ufd Tgy ufafse
(1) (@), (i)
(2) (i), (iv)
(3) (), (iii)
(4) (iid), (iv)

43. Trfafaa a1 Ffieha TEET 61 yg@ fafse o 9 § Fafed Hife

(i) fdes STgum

(ii) SATEAT T

(i) 3T STFAT

(iv) feouoft squm

(1) @), (i), (i), (iv)

(2) (i), (), Gv), (iii)

(8) (i), (i), (i), (iv)

(4) (i), (i), Gv), (D)

44, TUHL.AR.-23TR. & TTER 9 I58 # ¥ed MY b Afdered =g F=fafad # @ sF-a
g g ?

(i) ToRm-Fog

(i) ohfUee Fuffertor
(iii) Sregracl

(iv) shH

(v) !

1) @), Gi), (i), (iv), (v)
(2) (@), (i), (i), (iv)

(3) (id), Gv), (v)

(4) (i), Gv), (v)
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45.

46.

47.

48.

49.

50.

Other title information in AACR-2R in an entry is preceded by the punctuation mark :
(1) Full stop

(2) Colon

(3) Semicolon

(4) Comma

Main entry of a conference proceeding is made under :
(1) Name of the organiser

(2) Editor

(3) Place of the conference

(4) Name of the conference

Arrange the following terms according to letter-by-letter arrangement :
(i) Catalog

(ii)) Catalogue

(iii) Cataloguing

(iv) Cataloguer

1) @), Gi), (i), (v)

(2) (1), (@), (ii), (iv)

(3) (ii), (@), (i), (iv)

(4) (@), Gv), (i), (iii)

State True or False :

According to CCC Filing Rules, in the alphabetical assignment no attention is to be
paid to initial articles while arranging entries.

(1) True
(2) False

State True or False :

Easy accessibility to materials is one of the factors that is considered for stacking
materials in a library.

(1) True
(2) False

State True or False :

Old and rare books are not kept in open access.
(1) True

(2) False
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45.

46.

47.

48.

49.

50.

UL AR, 23R, I Tt fafse & stafa o= sten guen e fonm-fug A qdadd
Bl 2 ?

(1) ol fom

(2) e

(3) Mgl

(4) ITedfA™

T HRIaTEl i G&F Jiafse i feheeh 3T=Td ST SITaT § 2
(1) ETesh I™

(2) gHIEh

(3) HHTH T&A

(4) EHHEH M

At 9ai 1 STEHER (7)) AT & JTIR heg I :
(i) Catalog

(ii) Catalogue

(iii) Cataloguing

(iv) Cataloguer

(1 (@), (i), (i), (iv)

(2) (i), (), (iii), (iv)

(3) (ii), (4), (i), Gv)

4) (D), Gv), (i), (iii)

e I 3T ddrsy

o5, BEich o8 % AR Juigshiie e | Jfdfse Suawm id Ty IR
IUYEI W HIE H TG ¢ S |

(1 99

(2) M\

Fo A T TATRY

JEIRId § AR & VR § AR Sl e AT T ool wRe |
(1) ¥

(2) I\

F& A G qATRT

QU1 3R gl qEdehi ol Heh ST o IT=wld &l W@l STl 2 |

(1) T

(2) JEI
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SPACE FOR ROUGH WORK
T 1A o foTe g
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