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CERTIFICATE IN LIBRARY
AND INFORMATION SCIENCE (CLIS)

Term End Examination,

June, 2020
BLII-012 : DOCUMENT PROCESS.ING'AND ORGANIZATION
Time : 2 Hours ' Maximum Marks : 50
GENERAL INSTRUCTIONS

1. Al questions are compulsory. Each question carries 1 mark. -

2.  No cell phones, calculators, books, slide-rules, notebooks or written notes, etc. will
be allo_wed inside the examination hall.

3.  You should follow the instructions given by the Centre Superintendent and by the
Invigilator at the examination venue. If you violate the instructions, you will be
disqualified.

4. Any candidate found copying or receiving or giving assistance in the examination
will be disqualified.

5. The Question Paper and the OMR Response Sheet (Answer Sheet) would be
supplied to you by the Invigilators. After the examination is over, you should hand
over the OMR Response Sheet to the Invigilator before leaving the examination
hall. Any candidate who does not return the OMR Response Sheet will be
disqualified and the University may take further action against him/her.

6. All rough work is to be done on the question paper itself and not on any other
paper. Scrap paper is not permitted. For arriving at answers you may work in the
margins, make some markings or underline in the test booklet itself.

7. The University reserves the right to cancel the result of any candidate who
impersonates or uses/adopts other malpractices or uses any unfair means. The
University may also follow a procedure to verify the validity of scores of all
examinees uniformly. If there is substantial indication that your performance is not
genuine, the University may cancel your result.
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How to fill up the information on the OMR Response Sheet
(Examination Answer Sheet)

Write your complete Enrolment No. in 9 digits. This should correspond to the
enrolment number indicated by you on the OMR Response Sheet. Also write your
correct name, address with pin code in the space provided. Put your signatures on
the OMR Response Sheet with date. Ensure that the Invigilator in your
examination hall also puts his signatures with date on the OMR Response Sheet at
the space provided. ’

On the OMR Response Sheet student’s particulars are to be filled in by blue/black
ball pen also. Use blue/black ball pen for writing the Enrolment No. and
Examination Centre Code as well as for blackening the circle bearing the correct
answer number against the serial number of the question.

Do not make any stray remarks on this sheet.

Write correct information in numerical digits in Enrolment No. and Examination .
Centre Code Columns. The corresponding circle should be dark enough and should
be filled in completely.

Each question is followed by four probable answers which are numbered (1), (2), (3)
and (4). You should select and show only one answer to each question considered by
you as the most appropriate or the correct answer. Select the most appropriate
answer. Then by using blue/black ball pen, blacken the circle bearing the correct
answer number against the serial number of the question. If you find that answer
to any question is none of the four alternatives given under the question, you
should darken the circle with 0’.

No credit will be given if more than one answer is given for one question. Therefore,
you should select the most appropriate answer.

You should not spend too much time on one question. If you find any particular
question difficult, leave it and go to the next. If you have time left after answering
all the questions, you may go back to the unanswered question.

There is no negative marking for wrong answers.
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1. Canon of Reticence is a canon of :

(1) Idea Plane ’ (2) Verbal Plane

(8) Notational Plane (4) Idea Plane and Verbal Plane

2. The minimum number of digits in the class number according to DDC is :
(1) Five (2) rl“wo
(3) Four -  (4) Three
3. APUPA pattern is related with :

(1) Arrangement of books in a shelf
(2) Descriptive cataloguing
(3) Subject cataloguing

(4) Arrangement of catalogue entries

4. The following was not involved in preparing AACR :
(1) Indian Library Association (2) American Library Association

(8) Library Association (4) Canadian Library Association

5. 'GMD in cataloguing stands for :

(1) General Microscopic Designation
(2) General Macroscopic Designation
(8) General Material Descﬁption

(4) General Material Designation
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ISBD stands for :

. Indian Standard Bibliographic Description

International Standard Bibliographic Designation
International Standard Bibliographic Description

Indian Standard Bibliographic Designation

Which scheme of classification was designed in 1876 ?

CC . (2) DDC

LC (4) BC

Class 020 in DDC represents :

History
Computers
Library and Information Science

Journalism

Which section follows the imprint section in AACR in an entry ?

Title section ' (2) ..ote section

Tracing section .~ None of these

10. Which one of the following is not true of notation in classification ?

(D
@)
(3)
4)
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It represents the author of the book
It represents the thought content of the book
It provides brev1ty 1n representation of the sub_]ect

It helps in bringing books on related subjects together

(4)



11.

12.

13.

14.

15.

16.

The number 540 in DDC in geographical divisions represents :

(1) Delhi (2) India

(3) Pakistan (4) Maharashtra

Which of the following is true about a dictionary catalogue ?

(1) It contains all types of entries under single alphabet
(2) Itis bipartite
(3) It has a classified part also

(4) It gives meaning of subjects of books

Centred entries are a feature of which of the following ?

(1) Dictionary catalogue (2) Classified catalogue
(3) Author catalogue (4) DDC

DDC 23 was published in :

(1) 1989 (2) 2001

(3) 2010 ' 4) 2011

Which of the following is not an inner form of a catalogue ?

(1) Card catalogue (2) Dictionary catalogue
(3) Alphabetical catalogue (4) Classified catalogue
An analytical entry helps in finding/locating a :

(1) Book (2) Part of a book

(3) Thesis (4) Manuscript
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17. Identify the odd one :

(1) Canon of Characteristics (2) Canon of Exhaustiveness

(3) Canon of Exclusiveness (4) Canon of Helpful Sequence

18. The section mentioning the call number of a book in a classified catalogue is

called :
(1) Heading section (2) Leading section
(3) Call number section (4) Top section

19. Which one of the following is true according to AACR2R ?
(1) Title is to be transcribed as per its wording beginning from the first indention
and conj:inued from the second indention
(2) Title is to be transcribed as per its wording beginning from the second
indention and continued from the first indention
(3) Title is to be written in short beginning from the first indention and continued

from the second indention
(4) Title is to be written in short beginning from the second indention and

continued from the first indention

20. How many fundamental categories did Ranganthan propose ?

(1) Two (2) Three

(3) Four (4) Five
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21. Which of the following is true of Library of Congress Subject Headings ?

(1) It is used to assign subject headings is small libraries
(2) It is used to assign subject headings in large libraries
(3) It is used in deciding the order of bibliographic elements

(4) Tt is used to decide the added entries for books

22. section undertakes stock verification in a library.
(1) Circulation "~ (2) Maintenance
(8) Technical : - (4) Periodical

23. Canon of Relativity is a canon of which plane(s) ?

(1) Idea Plane (2) Verbal Plane

(3) Notational Plane (4) Idea Plane and Notational Plane

24. Wall Picture Principle guides to place the concept corresponding to wall

the concept corresponding to picture.

(1) after (2) Dbefore

(3) above (4) below

95 A “See” cross reference entry directs a user from a variation in the name of the

author, title, subject to the form of the name in the catalogue.
(1) left (2) added
(3) wused (4) replaced
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26. Mark the odd one out :

(1) ALA Filing Rules
(2)  Rules for Filing according to CCC
(3)  Rules for Filing according to AACR

(4) Library of Congress Filing Rules

27. Mark the odd one out :

(1) Book Page Principle (2) Whole Organ Principle

(3) Wall Picture Principle (4) Cow Calf Principle

28. The online edition of DDC is known as :

(1) DDC Online (2) DDC Current

(3) Web Dewey (4) Online Dewey

29. Heading section in a classified catalogue may not include :
(1) Author (2) Title
(3) Co-author (4) Publisher
30. AACR-1 was published in the year :
(1) 1967 (2) 1976
(3) 1989 (4) 1994
31. A class index entry in a classified catalogue is derived using :

(1) Sears List of Subject Headings (2) LC List of Subject Headings

(8) Chain Procedure (4) AACR
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32. “Nothing before something” is followed in :
(1) Word-by-word filing " (2) Letter-by-letter filing

(8) Word-by-letter filing (4) Letter-by-word filing

33. Arrange the following according to Word-by-word arrangement :

(a) New York | (b) Newark

(c) Newton (d) NewGenLib
W@, @, b),© @ @, ), 0,
3) @, @), b)) BRCCIOYONCE

- 34. Which of the following is true for Library of Congress Filing Rules ?

(1) Diacritics are ignored in filing
(2) - Initial articles in personal names are not treated as filing elements
3 Hyphénated words are treated as one word

(4 Numbers are filed after letters

35. Library operation wherein books are replaced in their proper position by staff is

called
(1 Circulation (2) Shelf rectification -
(3) Replacement | (4) Adjustment *

36. Arrange the following m increasing ordinal value according to CCC Filing Rules :

(a) Full stop () Comma

(¢) Words in Roman d) Words in italics
M (), b),©, @ @ (@, ©),0,d
3) (), (c), (a), (b) @ (o), ), @), (d)
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317.

38.

39.

40.

41.

A cross reference entry in a Classified Catalogue is found in the

(1) Classified part (2) Index part
(3) Alphabetical part (4) Classified and index part
First level of description in a AACR 2R provides information.
(1) Latest (2) Oud
(3) Maximum (4) Minimum
Find the odd one out :
(1) Rolling Stacks (2) Stationary Stacks
(3) Hinged Stacks (4) Multitier Stacks
Compact storage is used in libraries having problems.
(1) Funds ' (2) Space

(3) Staff (4) Books

“All through alphabetisation” is followed in :
(1) Letter-by-letter alphabetisation
(2) Word-by-word alphabetisation
(3) Letter-by-word alphabetisation

(4) Word-by-letter alphabetisation

Abridged edition of DDC is suitable for

42,
(1) Agriculture libraries - (2) Art libraries
(3) Small libraries (4) Big libraries
BLII-012 ' (10)



43.

44.

45.

46.

47.

48.

- e
R0

Identify the odd one from the following :

(1) Sheaf catalogue (2) Author catalogue

(8) Card catalogue (4) Register form of a catalogue
A “See also” reference entry connects headings.

(1) unrelated (2) related

(3) only opposite (4) only subject

Entries in a Classified Catalogue prepared under the name of author, collaborator,

title or series belong to the category

(1) Main entry , (2) Reference entry

(3) Book index entry (4) Class index entry

There are areas of description identified in an entry according to AACR2R.
(1) Three | (2) Four

(8) Eight (4) Sixteen

There are levels of description in AACR.

(1) Five | (2) Two

(3) Three (4) Four

Arrange the following according to Letter-by-letter arangement :

(a) Mark (b) Marks

(¢) Marking (d) Mark out
1) (@), b)), @) @ (), @, ®), (a)
3 (), (c), (@), (b) 4 (@), (a), (b), ()

BLII-012 (11) P.T.O.



49.

50.

The tracing section in a classified catalogue is present

(1)  On the topof the card (2) On the bottom of the card

(3) On the back of the card (4) In the middle of the card

Which one of the following guides is not used in the stacks of a library ?

(1) Shelf guides (2) Tier guides

(3) Book guides (4) Gangway guides
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