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MLIE-104 : TECHNICAL WRITING

Time : 3 Hours Maximum Marks : 100

Note : Attempt all questions. All questions carry
equal marks. Illustrate your answers with
suitable examples and diagrams, wherever
necessary. Write relevant question number

before writing the answer.

1. Differentiate between technical writing and
creative writing. Explain the technical writing
skills needed by information professionals.

Or
Distinguish between a plan and a proposal.
Explain the characteristic features of a plan

by an example of planning automation in a
library.
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What is a paragraph ? Explain its different
types.
Or

What do you understand by an ‘aberration’ in
technical writing ? Illustrate with respect to
consulting sources of information for accuracy

and complete information.

Differentiate between the three types of
communication, oral, audio-visual and written.
Elaborate on the different forms of written

communication.
Or

What 1s an in-house bulletin ? Explain its

types, functions and method of preparation.

What is copy editing ? Discuss the routine tasks

involved 1in it.
Or

What do you understand by ‘readability’ and
‘comprehension’ ? Discuss how comprehension
tests have been used as basis for deriving

readability formulae.
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5. Write short notes on any three of the following
in about 300 words each :

(a) Target group

(b) Short communication

(¢) Peer review

(d) Presentation of illustration

(e) Corporate writing
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