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Note : (i)  All questions carry equal marks
(i)  Answer any five questions
1.  Write a note on hardware and software used in a
computer.
2. What are the main applications possible by using

MS Word ? Explain briefly.

3.  What are the basic steps to edit text of a power
point presentation ?

4. Briefly discuss the various Internet Tools and their
applications.

5.  Explain the basic features of MS - EXCEL

6. How can computers be used for inventory
control ? Explain.

7.  What is the impact of computers on planning ?

8.  Write short notes on the following.
(a) Data processing cycle
(b)y Tally
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