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l=h; dk;ksZa laca/kh vko';d funsZa’k % 

1½ ch-,y-vkbZ-,l- dk;ZØe ds ,d Hkkx ds :i esa izR;sd fo|kFkhZa dks izR;sd ikB~;Øe esa 
,d l=h; dk;Z iwjk djuk gksxkA ch-,y-vkbZ-&224 rFkk ch-,y-vkbZ-bZ-& 229 esa ,d 
vfuok;Z vH;kl Ák;ksfxd dk;Z gksxkA vè;kid tk¡fpr l=h; dk;Z ¼TMA½ dk 
ewY;kadu ijke’kZd }kjk fd;k tk,xkA izk;ksfxd dk;Z dk ewY;kadu Hkh ijke’kZnkrk 
}kjk gh fd;k tk,xkA 

2½ fdlh ikB~;Øe ds lrr~ ewY;kadu esa l=h; dk;Z ds fy, 30 izfr’kr dk ÞosVstÞ 
gksxkA l=kUr ijh{kkvksa dk 70 izfr’kr osVst gksxkA bl izdkj l=h; dk;Z rFkk 
Ák;ksfxd dk;Z esa vkids }kjk izkIr vadksa@xzsM dks vkids vafre ijh{kk&Qy esa tksM+k 
tk,xkA blfy, fo|kfFkZ;ksa dks lykg nh tkrh gS fd os l=h; dk;ksZa rFkk Ák;ksfxd 
dk;ksZ dks xEHkhjrk ls ysa] iwjk djsa rFkk le; ij tek djsaA 

3½ vkidks ;g Lej.k j[kuk pkfg, fd l=h; dk;Z rFkk Ák;ksfxd dk;Z vfuok;Z gSaA ;fn 
vki fdlh ikB~;Øe ds fy, fu/kkZfjr la[;k esa l=h; dk;ksZa dks ;Fkkle; tek ugha 
djkrs rFkk fu/kkZfjr vH;kl dk;ksZa dks iwjk ugha djrs rks vkidks ml ikB~;Øe dh 
l=kar ijh{kk esa cSBus dh vuqefr ugha nh tk,xhA 

vè;kid tk¡p l=h; dk;Z djus ds fy, funsZ’k % 

1½ ,d l=h; dk;Z dh oS/krk ,d o”kZ dh gksrh gSA ftu fo|kfFkZ;ksa us tqykbZ ds l= esa 
izos’k fy;k gS mUgsa mlh o"kZ ds tqykbZ l= ds l=h; dk;ksZa dks gh iwjk djuk gksxkA 
;fn l= fo’ks”k ds fy, fu;r frfFk rd dksbZ fo|kFkhZ viuk l=h; dk;Z tek ugha 
djk ikrs rks mUgsa vkxkeh tqykbZ l= ds fy, fu/kkZfjr l=h; dk;ksZa ds u;s lsV dks 
iwjk djuk gksxkA mnkgj.k ds fy,] ;fn tqykbZ 2024 l= dk dksbZ fo|kFkhZ viuk 
l=h; dk;ksZa dks 31 ekpZ 2025 rd tek ugha dj ikrk rks mls tqykbZ 2025 ds u, 
l=h; dk;ksZa dks iwjk djuk gksxkA  

blh izdkj ftu fo|kfFkZ;ksa us tuojh l= esa izos’k fy;k gS mUgsa tuojh l= ds 
l=h; dk;ksZa dks gh iwjk djuk gksxkA ;fn tuojh 2025 l= dk dksbZ fo|kFkhZ 30 
flrEcj 2025 rd vius l=h; dk;Z tek ugha dj ikrk rks mls tuojh 2026 ds u, 
l=h; dk;ksZa dks iwjk djuk gksxkA  

2½ viuh mÙkj&iqfLrdk ds izFke i`"B ds Åijh Hkkx ds nkg¡ fdukjs ij viuh ukekadu 
la[;k] uke] iwjk irk] rFkk l=h; dk;Z tek djkus dh frfFk fyf[k,A 

3½ viuh mÙkj&iqfLrdk ds izFke i`"B ds ck,¡ fdukjs ij dk;ZØe rFkk ikB~;Øe dk 
uke] dksM] l=h; dk;Z la[;k rFkk v/;;u dsUnz dk uke vkSj dksM fyf[k,A  
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l=h; dk;Z ds fy, vkidh mÙkj&iqfLrdk ds izFke i`"B ds Åijh Hkkx dk Lo:i bl izdkj gksuk 
pkfg,%  

dk;ZØe dk uke@dksM …………… ukekadu la[;k ………………… 

ikB~;Øe dk uke@dksM ……………. uke …………………………… 

l=h; dk;Z la[;k  ………………… irk ……………………………. 

vË;;u dsUnz ¼dksM½ ………………… ……………………………….. 

vè;;u dsUnz ¼uke½ ………………… fnukad  …………………………. 
 

¼uksV % fo|kfFkZ;ksa }kjk bl izk:i dk iwjh rjg ls vuqlj.k djuk vko';d gS] vU;Fkk 
mudk l=h; dk;Z ewY;kadu fd, tkus ls oafpr jg ldrk gSaA½ 

4½ vkidh mÙkj&iqfLrdk Hkyh&Hkkafr iw.kZ gksuh pkfg,A l=h; dk;Z tek djus ls igys 
;g lqfuf’pr dj yhft, fd vkius l=h; dk;Z ds lkjs Á’uksa ds mÙkj ns fn, gSaA 
viw.kZ mÙkj&iqfLrdk,a tek djus ij vkidks de vad@xzsM feysaxsA  

5½ vius mÙkj esa bdkb;ksa dh lkexzh dks gw&c&gw mrkjuk mfpr ughaA ;fn vki ,slk 
djrs gSa rks vkidks ’kwU; vad izkIr gksaxsA 

6½ vU; fo|kfFkZ;ksa dh mÙkj&iqfLrdkvksa ls udy ugha dhft,A ;fn udy idM+h xbZ rks 
,sls fo|kfFkZ;ksa ds l=h; dk;Z tkaps ugha tka,xsA 

7½ Vafdr rFkk daI;wVj&eqfnzr l=h; dk;Z dh Lohd`fr ugha gSA  

8½ vius mÙkj ds fy, Qqy Ldsi vkdkj ds dkxt] dk iz;ksx dhft,A ys[ku dk;Z vke 
dkxt ¼tks u vf/kd eksVk u vf/kd iryk gks½ dk iz;ksx mi;qDr gksxkA 

9½ cka;k gkf’k;k ds fy, 3Þ dh txg NksfM+;s rFkk l=h; dk;Z dk mÙkj nsrs le; 
izR;sd mÙkj ds igys pkj iafDr;ksa dk LFkku NksfM+,] tks ijke’kZnkrk dks mi;qDr 
LFkkuksa ij mi;ksxh fVIif.k;k¡ fy[kus esa leFkZ djsxkA izR;ssd mÙkj ds le{k Á’u 
la[;k fy[ksaA 

10½ ewY;kadu ds mijkUr l=h; dk;Z vkids v/;;u dsUnz ds leUo;d ds }kjk vkidks 
okil ykSVk fn, tk,axsA blds lkFk ,d ewY;kadu 'khV Hkh gksxhA ftlesa l=h; dk;Z 
esa vkids izn’kZu ij ewY;kadu dh fogaxe fVIi.kh gksxhA blls vki vkxkeh l=h; 
dk;ksZa rFkk l=kar ijh{kkvksa esa csgrj izn’kZu djus esa leFkZ gks ik,axsA  

11½ v/;kid tkafpr l=h; dk;Z dks fu;r v/;;u dsUnz ds leUo;d dks Ásf"kr dhft,A  
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Ckh-,y-vkbZ-221% iqLrdky;] lwpuk vkSj lekt 
v/;kid tk¡p l=h; dk;Z 

 
fo"k; foLrkj% % dk;ZØe dksM% ch-,y-vkbZ-221 

ikB~;Øe% iqLrdky;] lwpuk vkSj lekt  l=h; dk;Z dksM% ,-,l-Vh/Vh-,e-,/ 

[kaM% 1-4 tqykbZ 24 & tuojh 25 

bdkb;k¡% 1-14 iw.kkZd % 70 
  
uksV% lHkh iz'uksa ds mŸkj nsaA 
 
I½ fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 500 'kCnksa ls vf/kd esa u nsaA ¼4x10=40½ 

1- Kku lekt dks ifjHkkf"kr dhft,A Kkuoku lekt dh fo'ks"krkvksa dh foospuk dhft,A ¼10½ 

2- lkoZtfud iqLrdky; vkSj Kku lekt esa bldh Hkwfedk dk o.kZu dhft,A ¼10½ 

3- ^^iqLrdky; vkSj lwpuk usVodZ** 'kCn ls vki D;k le>rs gSa\ bldh fo'ks"krkvksa vkSj izeq[k 

?kVdksa ij ppkZ dhft,A  ¼10½ 

4- iqLrdky; la?kksa ds y{;ksa ,oa mís';ksa dk foLrkj ls o.kZu dhft,A ¼10½ 

II½ fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 250 'kCnksa ls vf/kd esa u nsaA ¼6x5=30½ 

1- iqLrdky; foKku ds izFke fu;e ds fufgrkFkZ dh foospuk dhft,A  ¼5½ 

2- fMftVy ;qx esa vkpkj lafgrk dh O;k[;k dhft,A ¼5½ 

3- bQyk ds mís';ksa vkSj xfrfof/k;ksa ij ppkZ dhft,A ¼5½ 

4- ekWMy iqLrdky; vkSj lwpuk lsok vf/kfu;e ij ppkZ dhft,A  ¼5½ 

5- rkboku esa dksj bysDVªkWfud lalk/kuksa ij dalksfVZ;e ds mís';ksa vkSj fo'ks"krkvksa ij ppkZ dhft, 

¼dkWUlVZ½A  ¼5½  

6- ,-,y-,- ds vkarfjd mís';ksa dh O;k[;k dhft,A  ¼5½ 
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ch-,y-vkbZ-222% lwpuk lzksr rFkk lsok,¡ 
v/;kid tk¡p l=h; dk;Z 

  
fo"k; foLrkj%   dk;ZØe dksM % ch-,y-vkbZ-222 
ikB~;Øe% lwpuk lzksr rFkk lsok,¡  l=h; dk;Z dksM % ,-,l-Vh@Vh-,e-,@ 
[k.M % 1-4 tqykbZ 24 & tuojh 25 
bdkb;k¡ % 1-14   vad% 70 

 
uksV %  lHkh Á’uksa ds mÙkj nhft,A 

I½ fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 500 'kCnksa ls vf/kd esa u nsaA ¼4x10=40½ 

1- izkFkfed if=dkvksa ls vki D;k le>rs gSa\ buds fofHkUu izdkjksa dh mnkgj.k lfgr foospuk 

dhft,A  ¼10½ 

2- dEI;wVj&vk/kkfjr [kkst izfØ;k dk foLrkj ls o.kZu dhft,A ¼10½ 

3- ifj?kh; lwpuk O;kolkf;d fo'ks"kK fdl izdkj lwpuk izlkjdksa ds :i esa dk;Z djrs gS\ 

O;k[;k dhft,A ¼10½ 

4- vki mi;ksDrk v/;;u fdl izdkj djsaxs\ O;k[;k dhft,A ¼10½ 

II½ fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 250 'kCnksa ls vf/kd esa u nsaA ¼6x5=30½ 

1- lwpuk lzksrksa ds :i esa vUrjkZ"Vªh; vfHkdj.kksa dh Hkwfedk dh foospuk dhft,A ¼5½ 

2- lwpuk vko';drkvksa ds fofHkUu izdkjksa dk o.kZu dhft,A  ¼5½ 

3- vuqfØ;k'khy ,oa iwokZuqekfur lsokvksa ds e/; Hksn dhft,A ¼5½ 

4- MkVkcsl lsokvksa esa mHkjrh izo`fÙk;ksa dh foospuk dhft,A ¼5½ 

5- 'kCndks'k ds ewY;kadu ds ekunaM dh foospuk dhft,A ¼5½ 

6- iqLrdky; lsokvksa esa foi.ku feJ dh dk;kZUo;u izfØ;k dh foospuk dhft,A ¼5½ 
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Ckh-,y-vkbZ-223% lwpuk dh O;oLFkkiu vkSj izca/ku 
v/;kid tk¡p l=h; dk;Z 

fo"k; foLrkj% dk;ZØe dksM% ch-,y-vkbZ-223 
ikB~;Øe% iqLrdky;] lwpuk vkSj lekt  l=h; dk;Z dksM% ,-,l-Vh/Vh-,e-,/ 
[kaM% 1-4 tqykbZ 24 & tuojh 25 
bdkb;k¡% 1-14 iw.kkZd % 70 
  
uksV% lHkh iz'uksa ds mŸkj nsaA 
 
I½  fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 500 'kCnksa ls vf/kd esa u nsaA ¼4x10=40½ 

1- xzaFksrj lkexzh ds izlwphdj.k gsrq ,-,-lh-vkj- & 2 vkj- fu;eksa dh O;k[;k dhft,A  ¼10½ 

2- MhMhlh ds 19oka laLdj.k dh eq[; lajpuk ,oa eq[; fo'ks"krkvksa dk o.kZu dhft,A   ¼10½ 

3- vadu ds izdkj rFkk egÙkk dks le>krs gq, ,d vPNs vadu ds xq.kksa dk o.kZu dhft;sA   ¼10½ 

4- 'kCndks'kh; lwph dks ifjHkkf"kr dhft;sA blds xq.k&nks"kksa dk o.kZu dhft;sA   ¼10½ 

II½ fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 250 'kCnksa ls vf/kd esa u nsaA ¼6x5=30½ 

1- ,-,-lh-vkj- 2 vkj- dh eq[; izfof"V ds fofHkUu vuqPNsnksa dk lfp= o.kZu dhft,A  ¼5½ 

2- izslht vuqØe.khdj.k i)fr dh lajpuk dh foospuk dhft,A   ¼5½ 

3- iqu% Lej.k eku ds milw= dks ifjHkkf"kr dhft,A  ¼5½ 

4- 'kCndks'kh; lwph gsrq ,-,y-,- Qkbfyax :Yl dk o.kZu dhft;sA  ¼5½ 

5- lekukarj dks'k esa ^nsf[k,* izfof"V;ksa dh vko';drk ,oa iz;kstu dks mn~/kr dhft,A  ¼5½ 

6- lHkf"V ys[kd dks ifjHkkf"kr dhft,A blds izdkj dk o.kZu dhft,A  ¼5½ 
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ch.,y.vkbZ.-224% lwpuk lapkj çkS|ksfxdh ds ewy rRo 
v/;kid tk¡p l=h; dk;Z 

 

fo"k; foLrkj%   dk;ZØe dksM% ch,yvkbZ-224 
ikBîØe% lwpuk lapkj çkS|ksfxdh ds ewy rRo  l=h; dk;Z dksM % ,.,l.Vh/Vh,e, /  
[kaM%% 1-4 tqykbZ 24 & tuojh 25 
bdkb;k¡% 1-14  iw.kkZad% 35  
 

I½  fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 500 'kCnksa ls vf/kd esa u nsaA ¼3x5=15½ 

1- mi;qDr fp=ksa ds lkFk fMftVy daI;wVj iz.kkyh dh lajpuk dk o.kZu dhft,A ¼5½ 

2- vfHklj.k D;k gS\ lsok vfHklj.k dk foLrkj ls o.kZu dhft,A ¼5½ 

3- ikloMZ fMtkbu fn'kk&funsZ'k vkSj izek.khdj.k izfØ;k dh O;k[;k dhft,A ¼5½ 

II½ fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 200 'kCnksa ls vf/kd esa u nsaA ¼10x2=20½ 

1- flaIysDl ¼2½ 

2- vkj,QvkbZMh ¼2½ 

3- DykbaV&loZj lajpuk ¼2½ 

4- cgqek/;e izLrqrhdj.k ds fy, LVksjhcksMZ ¼2½ 

5- usVodZ VksiksykWth ¼2½ 

6- osc lfpZax Vwy ¼2½ 

7- mcaVw dk Qkby flLVe ¼2½ 

8- ckjdksM jhMj ¼2½ 

9- LykbM 'kks pykus ds pj.k ¼2½ 

10- fotsV ¼2½ 
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ch.,y.vkbZ.-224% lwpuk lapkj çkS|ksfxdh ds ewy rRo 
v/;kid tk¡p l=h; dk;Z 

çk;ksfxd dk;Z 
 
fo"k; foLrkj%  dk;ZØe dksM% ch-,y-vkbZ-224 
ikBîØe% lwpuk lapkj çkS|ksfxdh ds ewy rRo  l=h; dk;Z dksM % ,.,l.Vh/Vh,e, / 

[kaM% 1-4 tqykbZ 24 - tuojh 25 
bdkb;k¡% 1-14 iw.kkZd% 35  
 
lkekU; funsZ'k% 

i) vkidks v/;;u dsaæ esa çk;ksfxd l=h; dk;Z djuk gSA vlkbuesaV dk ewY;kadu 

dkmalyj@çSfDVdy i;Zos{kd }kjk fd;k tk,xkA 

ii) blfy, lHkh mÙkjksa ds fy, LØhu dSIpj djsa vkSj mUgsa ,d Qkby esa lgstsaA dkmalyj / 

çSfDVdy i;Zos{kd }kjk bu LØhu dSIpj dk ewY;kadu fd;k tk;sxk vkSj rnuqlkj vad fn, 

tk,xsaA 

iii) lHkh ç'u vfuok;Z gSaA 

1 fyczs v‚fQl jkbVj dk mi;ksx djds laxzg vkSj LVkQ lnL;ksa ds fy, muds inuke vkSj 

;ksX;rk ds lkFk ,d rkfydk ds lkFk vius iqLrdky; ds ckjs esa ,d i`"B rS;kj djsaA 

rkfydk dks nLrkost esa ,EcsM fd;k tkuk pkfg,A rkfydk dks VsDLV esa chp esa lajsf[kr gksuk 

pkfg, vkSj lkexzh dks mfpr NksM+ fn;k tkuk pkfg,A 'kh"kZ iafä dk VsDLV cksYM #i esa gksuk 

pkfg, vkSj bls vU; iafä;ksa ls vyx djus ds fy, iafä esa jaxksa vkSj Nk;kadu dk mi;ksx 

djuk pkfg,A ,d QksVks Hkh MkysaA  ¼15½  

2 vius mi;ksxdrkZvksa ds fy, ykbczsjh vksfj,aVs'ku çksxzke ij fyczs v‚fQl baçsl çstsaVs'ku rS;kj 

djsaA çLrqfr esa 'kh"kZd LykbM ds lkFk de ls de 4 LykbM gksuh pkfg,A nwljh LykbM esa 

,d cqysVsM lwph çnku dh tkuh gSA rhljh LykbM esa VsDLV fooj.k ds lkFk ,d best MkysaA 

vafre LykbM esa ,d Vscy MkysaA çR;sd LykbM esa gsMj vkSj VsDLV vkSj Vªkaft'ku bQsDV~l 

ds fy, ,fues'ku Ldhe dk mi;ksx djsaA ¼10½ 

3 fyczs v‚fQl dSYd esa ,d Qkby cuk,a ftlesa iqLrdky; nLrkostksa ds nSfud lapyu ¼de 

ls de ,d lIrkg ds fy,½ dks vyx-vyx d‚ye ds lkFk tqekZuk vkSj vkjf{kr iqLrdksa ds 

lkFk fn[kk;k x;k gksA MkVk dk çfrfuf/kRo djus okyk ,d ckj pkVZ tksM+saA  ¼10½ 
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BLI-225: COMMUNICATION SKILLS 

TUTOR MARKED ASSIGNMENT 

Coverage:                                                                                                   Course Code: BLI 225  

Course: Communication Skills                       Assignment Code: AST-1/TMA/ Jul 23- Jan 24  

Blocks: 1 to 5  

Units: 1 to 18                                                                                                      Total Marks: 70  

 

Note: Answer all questions.  

 
Answer the following questions in not more than 500 words each.  (4X10= 40 Marks)  

 

1.  What is interpersonal communication? Explain the barriers of interpersonal communication. (10)  

2.  Discuss how an excellent communicator can be an asset to any organizations.                   (10)                             

3.  Discribe the different styles of communication with examples.          (10)                       

4.  “Social skills learning improves students' communication with peers and adults, improves 

cooperative teamwork, and helps them become effective, caring, concerned members of their 

communities.” Justify the statement.                                                                                     (10)         

 

II) Answer the following questions in not more than 250 words each.  (6X5=30 Marks)  

 

1.  Explain listening barriers. How do overcome these barriers?                    (5)  

2.  Explain what are the important points to be kept in mind while preparing a resume?       (5)  

3.  Explain the importance of presentation skills.                                       (5) 

4.  Write an essay on the role of body language communication?                    (5)  

5.  Explain the differnce between formal and informal writing.                 (5)  

6.  Explain how face-to-face communication differs from communication by email.       (5) 
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  ch-,y-vkbZ-bZ-226% iqLrdky; ,oa lwpuk dsanz dk izca/ku 
v/;kid tk¡p l=h; dk;Z 

  
fo"k; foLrkj% dk;ZØe dksM % ch-,y-vkbZ-bZ-226 
ikB~;Øe% iqLdky; ,oa lwpuk dsanz dk izca/ku  l=h; dk;Z dksM % ,-,l-Vh@Vh-,e-,@ 
bdkb;k¡ % 1-15 tqykbZ 24 & tuojh 25 
  iw.kkZd% 70 

 
uksV % lHkh Á’uksa ds mÙkj nhft,A 

I½  fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 500 'kCnksa ls vf/kd esa u nsaA ¼4x10=40½ 

1- izca/ku ds lkekU; fl)karksa dh lwph cuk,¡A le>k,¡ fd muds vuqiz;ksx ls iqLrdky;ksa ds 

dkedkt esa n{krk dSls vkrh gSA  ¼10½ 

2- ekuo lalk/ku fu;kstu ds rRoksa dh lwph cuk,¡A iqLrdky;ksa esa izos'k vkSj fu;qfDr dh 

vko';drk dh O;k[;k dhft,A ¼10½ 

3- bZ&vtZu vkSj bZ&izys[kksa ij vkbZlhVh fodkl ds fufgrkFkksZa dh O;k[;k dhft,A ¼10½ 

4- ^VhD;w,e* dks ifjHkkf"kr dhft,A iqLrdky; esa blds vuqiz;ksx ij ppkZ dhft,A ¼10½ 

II½ fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 250 'kCnksa ls vf/kd esa u nsaA ¼6x5=30½ 

1- if=dkvksa dh ftYnlkt+h ¼5½ 

2- ekLyks dk vko';drkvksa ds inkuqØe dk fl)kar  ¼5½ 

3- ifjorZu izca/ku izfØ;k ¼5½ 

4- iksLMdkscZ ¼5½ 

5- vkink ds dkj.k ¼5½ 

6- izys[k p;u ds fl)kar ¼5½ 
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BLIE-227: DOCUMENT PROCESSING PRACTICE 

TUTOR MARKED ASSIGNMENT 

Coverage:Coverage:Coverage:Coverage:    CourseCourseCourseCourse    Code:Code:Code:Code:    BLIEBLIEBLIEBLIE----227227227227    

Course: Document Processing Practice                   Assignment Code: AST/TMA/ Jul.24 - Jan.25     

Blocks: 1 to 3                                                                                                        

Units: 1 to 14 Total Marks: 70 

Part 1: Classification Practice: DDC 19
th

 Edition 

Note: 

I.  Furnish your answers in the space provided against each title in the tabular format 

suggested below. 

II.  Classify all the titles given below. Each question carries 7 marks (3 marks for the class 

number and 4 marks for the analysis). 

III.  The Class Numbers assigned should be as specific as possible and also provide the detail 

analysis of the construction of the class number. 

IV.  Copies of 19th edition of Dewey Decimal Classification are available for your use in the 

Study Centre. They are to be returned after use. 

Sl. 
No. 

Title to be Classified Class Number 
Assigned 

Digit by Digit analysis of the 
Class Number 

1. Treatment of Arthiritis in the 
Old Age 

  

2. Handbook of Marketing 
Management 

  

3. Statistics for Researchers   

4. Lok Sabha Debates   

5. Sikhs in Great Britian: A 
Sociological Study 

  

 

Part 2: Cataloguing Practice 

I. Catalogue the titles as per AACR-2R and MARC 21. In the case of AACR- 2R all 

added entries are to be provided. 

II. The answers are to be worked out on paper only, marking out 5" X 3" cards in the 

case of AACR- 2R and in the tabular format for MARC 21 as suggested below. 

III. Each question carries 7 marks (4 marks for the AACR- 2R and 3 marks for the 

MARC entry). 

IV.  Copies of Sears List of Subject Headings are available to for your use in the 

Study Centre. They are to be returned after use. 

 



14  

Format for AACR-2R Cards: 

 

Format for MARC 21: 

Tag  Indicator Description Subfield Data 

 

 

 

 

 

 

 

 

    

 

 

Harper's Biochemistry 

 

Robert K. Murray 

Daryl K. Granner 

Peter A. Mayes 

 

23rd Edition 

 

 

London Prentice - Hall 1993 

Title 1: 
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OTHER INFORMATION 

CALL NO.  

574.192 MUR 

ACC. NO. 73425 

PAGES  x, 806p 

SIZE 24 cm. 

    ISBN      0 - 8385 - 3658 - 1 

 

OTHER INFORMATION 
CALL NO. 368.4 ESS 

ACC. NO. 435443 
PAGES xiv, 333 p. 

SIZE 21cm. 

ISBN                     0043360777 

 

 

           

 

 

 

 

Title 2: 

The practical approach series; 198 
 

 

 Immobilized Biomolecules in Analysis : a Practical Approach 
 

 

 Edited by              

                                Tony Cass 

                                Frances S. Ligler  

                               Oxford Oxford University Press 

                                      1998 
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MATHEMATICAL CONVERSATIONS: SELECTIONS FROM THE MATHEMATICAL 

INTELLIGENCE  

Compiled by Robin Wilson, Jeremy Gray  

New York  

Springer  

2001  

OTHER INFORMATION 
 

 

CALL NO.   510  

MAT 

ACC. NO.  365231 

PAGES vi, 488 p.. 

SIZE 26 cm. 

ISBN     0387986863 

 

Title 3: 

 

Title 4: 

Field Theory as a Conceptual Framework for Divorce Study 

by Eddie C. Y. Kuo 

Vol 1 : Divorce-Research. 

Vol 2 : Field theory (Social psychology) 

Singapore 

Dept. of Sociology, University of Singapore 

 1974 

 

OTHER INFORMATION 
CALL NO. 301.4284072 KUO 

ACC. NO. 345672-4 

SIZE 26 cm. 

    ISBN                  1600210392 

------------------------------------------------------------------------------------------------------- 
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Title 5: 

 

American Journal of Business Research 

Vol. 1 No. 1 

November 2008 

Cary, NC 

American Institute of Higher Education 

OTHER INFORMATION 

CLASS NO.  658.14  

FIRST PUBLISHED IN 2008 

FREQUENCY                     Annual 

ISSN     1934 - 6484 

   HOLDINGS    Library has all the volumes 
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Ckh-,y-vkbZ-bZ-228% lwpuk mRikn ,oa lsok,a 
v/;kid tk¡p l=h; dk;Z 

 
fo"k; foLrkj%  dk;ZØe dksM % ch-,y-vkbZ-bZ-228 
ikB~;Øe% lwpuk mRikn ,oa lsok,a  l=h; dk;Z dksM % ,-,l-Vh@Vh-,e-,@ 
[kaM% 1-4 tqykbZ 24 & tuojh 25 
bdkb;k¡ % 1-14  iw.kkZd % 70 

Hkkx – 1  

uksV % lHkh Á’uksa ds mÙkj nhft,A 

I½ fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 250 'kCnksa ls vf/kd esa u nsaA ¼3x5=15½ 

1- lkfgR; [kkst dks ifjHkkf"kr dhft,A bldh rduhd [kkst dh ppkZ dhft,A ¼5½ 

2- lkef;d tkx:drk lsok ¼CAS½ dh D;k fo'ks"krk;sa gS\ blds izdkjksa dk o.kZu dhft,A ¼5½ 

3- fo'ofo|ky; iqLrdky;ksa esa lwpuk mRikn ,oa lsok ds foi.ku esa foi.ku feDl dh Hkwfedk dh 

ppkZ dhft,A ¼5½ 

II½ fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 200 'kCnksa ls vf/kd esa u nsaA ¼5x4=20½ 

1½ fdUgha pkj lwpuk mRikn ds uke mnkgj.k lfgr crkb;sA  ¼4½ 

2½ izo`fÙk izfrosnu cukus ds dkSu&dkSu ls eq[; fcUnq gS\ ¼4½   

3½ lwpuk fo'ys"k.k rFkk lesdu dh vko';drk dh O;k[;k dhft,A  ¼4½ 

4½ vfoudy MkbtsLV ds vk;kstu rFkk izLrqrhdj.k esa fufgr pj.kksa dh ppkZ dhft,A ¼4½ 

5½ lwpuk fo'ys"k.k] iqulaHkkosLVhdj.k rFkk lesdu ds VªsUMl ij y?kq fuca/k fy[ksaA ¼4½ 

Hkkx – 2 

 

1½ ,e,y, (MLA) ekud ds 7osa laLdj.k dk mi;ksx djrs gq, fuEufyf[kr xzaFk lwph lacaèkh 
tkudkjh dks O;ofLFkr djsaA  ¼3x5=15½ 

 

a) iqLrd (Book) 

 

laiknd@ Editors xqfuyk foMsu tsl VsDlsjk 
Gunilla Widén , José Teixeira  

'kh"kZd@Title  lwpuk lk{kjrk vkSj dk;ZLFky dk fMftVyhdj.k 
Information Literacy and the Digitalisation of the Workplace 
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çdk'kd dk uke@ 

Name of Publisher 

igyw izdk'ku 
Facet Publishing 

çdk'ku dk LFkku@ 

Place of Publication  

;wukbVsM fdaxMe 
United Kingdom 

çdk'ku dk o"kZ@ Year 

of Publication  

1 twu 2023 

 

vk;ke 
Dimensions 

234 feeh x  156 feeh 

234mm x  156mm 
laLdj.k 1 

 

b) ljdkjh nLrkost+ ¼Government Document½ 

 

ys[kd@Author  jk"Vªh; ekufld LokLF; laLFkku  National Institute of Mental Health 

çdk'ku dk o"kZ@ Year 

of Publication  

2022 

 

'kh"kZd@ Title  xaHkhj ekufld chekjh esa uSnkfud izf'k{k.k 

Clinical training  in serious mental illness 

çdk'kd dk uke@ 

Name of Publisher  

vesfjdu ykbczsjh ,lksfl,'ku 

American Library Association 

nLrkost+ la[;k@ 

Document number 

Mh,p,p,l izdk'ku la[;k ,Mh,e 90&1679 

DHHS Publication No. ADM 90-1679 
çdk'kd vkSj LFkku@ 

Publisher and 

Place 

okf'kaxVu Mhlh% vesfjdh ljdkj eqnz.k dk;kZy; 

Washington, DC: U.S. Government Printing Office. 

 

c)  Television Broadcast Vsyhfotu izlkj.k 

 

ch ,e egRoiw.kZ ¼fuekZrk½@ B M Important  (Producer) 

jkf=dkyhu lekpkj ?kaVk@ The nightly news hour 

1 uoacj 1990@ November 1, 1990 

U;w;kWdZ dsUnzh; izlkj.k lsok@ New York,  Central Broadcasting Service 

 

d) Online Lecture Notes vkWuykbu O;k[;ku uksV~l 

 

miHkksDrk fl)kar esa n~oan~o ¼ihMh,Q nLrkost+½@ Duality in consumer theory [PDF document]. 

,- gYye@ A, Hallam 

O;k[;ku uksV~l vkWuykbu osclkbV ls%@ from Lecture Notes Online Website: 

https://www.econ.iastate.edu/classes/econ501/Hallam/index.html 
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e) Presentation Slides/ izLrqfr LykbM 
 

i;kZoj.k esa jlk;uksa ds la?kh; fu;e@ Federal regulations of chemicals in the environment 

ds ,Q jkWcV~Zl@ K F Roberts 

2024 

https://siri.uvm.edu/ppt/40hrenv/index.html 
 

 

2½ uhps fn, x, ikB dk lkadsfrd lkj vfèkdre 50 'kCnksa esa rS;kj djsaA   (5 ) 

 
jk"Vªh; f'k{kk uhfr 2020 esa oafprksa ds fy, f'k{kk ij tksj nsrh gS ftlesa lkekftd vkfFkZd :i ls 
oafpr lewg ¼,lbZMhth½ 'kkfey gSa ftUgsa O;kid :i ls fyax igpku] lkekftd&lkaLÑfrd igpku] 
HkkSxksfyd igpku] fodykaxrk ¼lh[kus dh fodykaxrk lfgr½ vkSj lkekftd vkfFkZd fLFkfr;ksa ds vk/kkj 
ij oxhZÑr fd;k x;k gSA f'k{kk ,d egku Lrjh; dkjd gS vkSj ns'k ds jpukRed vkSj mRiknd 
ukxfjd cuus ds fy, vkfFkZd vkSj lkekftd xfr'khyrk] lekos'ku vkSj lekurk izkIr djus dk lcls 
vPNk lk/ku gSA ,ubZih] 2020 xq.koÙkkiw.kZ fo'ofo|ky;ksa vkSj dkWystksa dh flQkfj'k djrk gS] Hkkjr dh 
mPp f'k{kk iz.kkyh ds fy, ,d u;k vkSj nwjns'kh n`f"Vdks.k gS ftlesa dbZ mik;ksa ds ek/;e ls igqap] 
lekurk vkSj lekos'ku esa o`f)] mRÑ"V lkoZtfud f'k{kk ds fy, vf/kd volj] oafprksa ds fy, 
futh@ijksidkjh fo'ofo|ky;ksa }kjk Nk=o`fÙk dk lq>ko fn;k x;k gSA vkSj oafpr Nk=ksa] vkWuykbu 
f'k{kk vkSj vksiu fMLVsal yfuZax ¼vksMh,y½ iz.kkfy;ksa dk O;kid mi;ksx] fodykax f'k{kkfFkZ;ksa ds fy, 
lHkh cqfu;knh <kaps vkSj f'k{k.k lkexzh dks lqyHk vkSj miyC/k lqfuf'pr djukA blesa bl ckr ij Hkh 
tksj fn;k x;k fd lHkh leqnk;ksa vkSj 'kS{kf.kd laLFkkuksa&Ldwyksa] dkWystksa] fo'ofo|ky;ksa vkSj lkoZtfud 
iqLrdky;ksa dks fodykax Nk=ksa lfgr lHkh Nk=ksa dh t:jrksa vkSj fgrksa dks iwjk djus ds fy, etcwr 
vkSj vk/kqfud cuk;k tk;sA 

(Source: 

https://www.ugc.gov.in/pdfnews/0989282_Guidelines_for_Credit_Based_Course_on_Pedago

gical_Aspects_for_Teaching_Divyangjans_Persons_with_Specific_Learning_Disabilities.pdf)A 

3½ lekpkj i= drju lsok rS;kj djsaA fdlh ,d lekpkj i= dk p;u djsaA vkSj fiNys lkr 
fnuksa ;k yxkrkj 7 fnuksa ds fy, lekpkj i= czkmt+ djsaA   (3X5=15 )  

 
fo"k;ksa dks doj djus okys lekpkj vkbVe pqusa tSls% 
 
1- fodflr Hkkjr @ 2047  
2- Hkkjrh; pquko 2024 
3- Hkkjr dk thMhih   
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Ckh-,y-vkbZ-bZ-229% iqLrky;ksa esa lwpuk ,oa lapkj izkS|ksfxdh 

v/;kid tk¡p l=h; dk;Z 

fo"k; foLrkj%  dk;ZØe dksM% ch-,y-vkbZ-bZ-229 

ikBîØe% iqLrdky;ksa esa lwpuk ,oa lapkj çkS|ksfxdh  l=h; dk;Z dksM % ,-,l-Vh@Vh-,e-,@ 

[kaM% 1-2 tqykbZ 24 & tuojh 25 
bdkb;k¡% 1-8   iw.kkZd% 35 
 

I½ fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 250 'kCnksa ls vf/kd esa u nsaA ¼3x5=15½ 

1-  Lopkfyr vkSj fMftVy iqLrdky; iz.kkyh esa varj Li"V dhft,A ¼5½ 

2-  vkbZ,y,l esa vf/kxzg.k ds fy, dk;kZRed vko';drkvksa dh O;k[;k dhft,A ¼5½ 

3-  dksgk dh izeq[k fo'ks"krkvksa dh foLrkj ls O;k[;k dhft,A ¼5½ 

II½ fuEefyf[kr ÁR;sd iz'uksa ds mŸkj 200 'kCnksa ls vf/kd esa u nsaA ¼10x2=20½ 

1-  vks,vkbZ@ih,e,p midj.k ¼2½ 

2- ,y,,eih lajpuk ¼2½ 

3- iwoZ&vf/kxzg.k dk;Z ls vki D;k le>rs gSa\ ¼2½ 

4- U;wtsufyc ds izeq[k fo'ks"krkvksa dk mYys[k dhft,A  ¼2½ 

5- [kqyk lzksr izpkyu iz.kkyh  ¼2½ 

6- ^fMftVkbft+ax* ls vki D;k le>rs gSa\ ¼2½ 

7- ikapoh ih<+h ds vkbZ,y,l dh fo'ks"krkvksa dh x.kuk dhft,A  ¼2½ 

8- osc 2-0 vuq:i vkbZ,y,lA  ¼2½ 

9- Mh Lisl dh dk;kZRed fo'ks"krkvksa dh foospuk dhft,A ¼2½ 

10- Lopkfyr lhfj;y fu;a=.k dk dk;ZizokgA  ¼2½



 

 

Ckh-,y-vkbZ-bZ-229% iqLrky;ksa esa lwpuk ,oa lapkj izkS|ksfxdh 

v/;kid tk¡p l=h; dk;Z 

Ák;ksfxd dk;Z 

fo"k; foLrkj%  dk;ZØe dksM% ch-,y-vkbZ-bZ-229 

ikBîØe% iqLrdky;ksa esa lwpuk ,oa lapkj çkS|ksfxdh  l=h; dk;Z dksM % ,-,l-Vh@Vh-,e-,@ 

[kaM% 1-2 tqykbZ 24 & tuojh 25 
bdkb;k¡% 1-8 iw.kkZd% 35 
 

lkekU; funsZ'k% 

i½  vkidks v/;;u dsaæ esa çk;ksfxd l=h; dk;Z djuk gSA vlkbuesaV dk ewY;kadu dkmalyj 

/çSfDVdy i;Zos{kd }kjk fd;k tk,xkA 

ii½  blfy, lHkh mÙkjksa ds fy, LØhu dSIpj djsa vkSj mUgsa ,d Qkby esa lgstsaA dkmalyj /çSfDVdy 
i;Zos{kd }kjk bu LØhu dSIpj dk ewY;kadu fd;k tk;sxk vkSj rnuqlkj vad fn, tk,xsaA 

iii½  lHkh ç'u vfuok;Z gSaA 

I)  dksgk esa fuEufyf[kr xfrfof/k;k¡ djsa %  

d½  dksgk esa 10 laj{kd cuk,aA 

[k½ dksgk esa 5 Lukrd Nk=ksa ds :i esa ikap mi;ksDrkvksa vkSj LukrdksÙkj Nk=ksa ds :i esa ikap 
mi;ksDrkvksa dk fooj.k ntZ dhft,A 

x½  dksgk esa ikap lanHkZ iqLrdksa vkSj ikap ikB~; iqLrdksa dk iwjk xzaFk lwph fooj.k ntZ dhft,A 

?k½  rhu lanHkZ iqLrdsa vkSj rhu ikB~; iqLrdsa tkjh dhft,A 

M½  2 iqLrdksa dks fdlh ,d laj{kd mi;ksDrkvksa dks ykSVk nsaA  ¼20½ 

II½ th,lMh,y l‚¶Vos;j baLVkWy dhft,] ihMh,Q] M‚d] ihihVh okys 10 izys[k dks viyksM 
dhft,A çR;sd izys[k ds fy, foLrr̀ esVkMkVk ntZ dhft, vkSj fdlh lhMh ds fy, laxzg 
çdkf'kr dhft,A  ¼15½ 


