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Note : Attempt all questions. All questions carry equal marks.
Illustrate your answers with suitable examples and
diagrams wherever necessary. Write the relevant
question number before writing the answer.

1.1 Briefly discuss the managerial functions.
OR

1.2 What is an organisational structure ? State the
principles which could help in creating an
efficient organisational structure.

2.1 Explain the preplanning activities for a library
building.
OR

2.2 What do you understand by acquisition
procedure ? Discuss the methods of procurement
of library documents by purchase.
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3.1 Explain the steps and procedures involved in
~ cataloguing in a library.
OR

3.2 Discuss the stéps involved in the process of
binding.

4.1 Briefly explain the methods and techniques of
personnel planning.

OR

4.2 What is financial management ? Describe its
components and principles.

5.  Write short notes on any three of the following
(in about 300 words each) :

(a) Participative management

(b) Three card system

(c) Withdrawal and weeding out of books
(d) Elements of departmentation

(e) Principles of library expenditure
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