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Note: Answer any five questions. All questions carry
equal marks.

1. Distinguish between hardware and software used
in a computer by citing suitable examples. 10

2. Give an overview of the major elements of the
Word screen. Discuss the steps for getting to
Word document with the help of examples. 10

3. (a) Explain the steps used in Auto-Content
Wizard to make a PowerPoint presentation. 5

(b) How is a presentation created from an
existing presentation ? Explain. _ 5

4. Explain the steps involved in configuring a
Browser. 10

' 8. Differentiate between a Workbook and a
Worksheet. Explain with examples, various kinds
of entries that can be made in a cell. 10
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6. Discuss the impact of computers on
organizational planning. 10

7. What do you understand by Vouchers ? Give a
short description of different types of vouchers. 10

8. Write short notes on the following : 2x5=10

(a) Implications of Computer Applications

(b) Operating System
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