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MASTER OF LIBRARY AND 
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June, 2021 

MLIE-104 : TECHNICAL WRITING 

Time : 3 Hours     Maximum Marks : 100 

Note : Attempt all questions. All questions carry 
equal marks.  Illustrate your answer with 
suitable examples and diagrams, wherever 
necessary. Write relevant question number 
before writing the answer.  

1. Define the term ‘technical writing’. Explain the 
technical writing skills needed for information 
professionals. 

Or 

Describe various writing situations in detail. 
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2. What do you understand by ‘language  

variation’ ? Discuss the reasons for such 

variations. 

Or 

Describe the salient features of plans and 

proposals including their structures. 

3. Enumerate the characteristics of human 

language. Describe any five of them with 

suitable examples. 

Or 

What is ‘readability’ ? Explain the  

importance of readers and text factors in 

readability. 

4. What is an ‘in-house bulletin’ ? Describe its 

categories along with their characteristics. 

Or 

What is ‘copy editing’ ? Describe the routine 

tasks involved in it with examples. 
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5. Write short notes on any three of the following 

in about 300 words each : 

(a) Creative and substantive editing 

(b) Aberrations in technical writing 

(c) Fog index 

(d) Peer review 

(e) Physical production of manuscript 
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      MLIE-104 

iqLrdky; ,oa lwpuk foKku eas LukrdksÙkj 

mikf/ (,e- ,y- vkbZ- ,l-) (la'kksf/r) 

l=kkar ijh{kk 

twu] 2021 

,e-,y-vkbZ-bZ--104 % rduhdh ys[ku 

le; % 3 ?k.Vs     vf/dre vad % 100 

uksV % lHkh iz'uksa ds mÙkj nhft,A lHkh iz'uksa ds vad 

leku gSaA vius mÙkjksa dh iqf"V ds fy, mi;qDr 

mnkgj.k nsrs gq, vko';drkuqlkj vkjs[kksa dk Hkh 

iz;ksx dhft,A mÙkj fy[kus ls iwoZ lEcfU/r iz'u 

la[;k vo'; fyf[k,A  

1- ^rduhdh ys[ku* dks ifjHkkf"kr dhft,A lwpuk 

O;kolkf;dksa ds fy, rduhdh ys[ku dkS'ky dh 

vko';drk dh O;k[;k dhft,A  
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vFkok 

fofHkUu ys[ku fLFkfr;ksa dk foLrkj ls o.kZu dhft,A 

2- ^Hkk"kk Hksn* ls vki D;k le>rs gSa \ bl izdkj ds 

Hksnksa ds dkj.kksa dh ppkZ dhft,A 

vFkok 

;kstukvksa vkSj izLrkoksa ds izeq[k y{k.kksa ,oa mudh 

lajpukvksa dk o.kZu dhft,A 

3- ekuo Hkk"kk ds vfHky{k.kksa dk mYys[k dhft,A muesa 

ls fdUgha ik¡p dk mi;qDr mnkgj.kksa ds lkFk o.kZu 

dhft,A 

vFkok 

^iBuh;rk* D;k gS \ iBuh;rk esa ikBdksa ds egRo 

vkSj ikB dkjdksa dh O;k[;k dhft,A 

4- ^x`g cqysfVu* D;k gS \ budh Jsf.k;ksa ,oa vfHky{k.kksa 

dk o.kZu dhft,A 

vFkok 

^ik.Mqfyfi laiknu* (copy editing) D;k gS \ blls 

lEcfU/r fuR;p;kZ dk;ks± dk lksnkgj.k o.kZu dhft,A 
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5- fuEufyf[kr eas ls fdUgha rhu ij laf{kIr fVIif.k;k¡ 

fyf[k, (izR;sd ij yxHkx 300 'kCnksa esa) % 

(d)  l`tukRed vkSj ewyHkwr (substantive) laiknu 

([k)  rduhdh ys[ku esa Hkwy (aberration) 

(x)  iQkWx bUMSDl 

(?k)  fo}r leh{kk (Peer review) 

(Ä)  ik.Mqfyfi dk okLrfod (physical) fuekZ.k 
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