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Note: There are two sections in this paper, namely,
Section A and Section B.. All questions in
Section A are compulsory. From Section B,
answer any three questions.

SECTION A

1. Answer the following objective type questions by
selecting one best choice from the given choices.
Each question carries 2 marks. . 10x2=20

(a) To close an application or to quit from an
application keys are pressed.

(i) Ctrl+F4
(ii)  Shift + F4
b(iii) Ctrl + S
(v) Alt+F5
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(b)

(c)

(d)

(e)

®
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Print Manager can be used to
) Set up a printer

(ii) Check the print status
(iii) Cancel the printing

(iv) All of the above

The formula in MS-Excel starts with

1 =

(ii) ==

(i) +

(iv)

DDE stands for

(i) Dynamic Data Exchange
(i) Dynamic Database Engine
(iii) Dynamic Data Extraction
(iv) Dynamic Data Evaluation

To insert a new slide in the current
presentation, we can choose

i Ctrl+M
(@) Ctrl+N
(i) Ctrl+O
(iv) Ctrl+C

Which functioh in MS-Excel returns the
absolute value of a number ?

i) EXPO
(i) MINQO
(iii) ABS()

Gv) FACT()



"(g) API stands for
(i)  Application Programming Interface
(i) Asynchronous Page Indicator
'(ii1) Application Program Input
(iv) None of the above '
(h) A pivot table is a worksheet that quickly
(i)  Creates a database table
(i) Summarizes the data
(iii) Creates a report
(iv) None of the above

(i) To start Help is used.

i F2
(i) F1
(iii) F10
(iv) F9
() There are __- columns in one Excel
worksheet.
i 124
(i) 256
(i) 50
(iv) 100

2. Explain the different parts of a Window briefly. 10

3. What are bullets and numbering ? Explain how
a numbered list is created. 10
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SECTION B

Note : Answer any three questions from the
following.

4. (a) What is Paintbrush ? Explain any four tools
of Paintbrush.

(b) Explain how custom controls are used in
MS-Excel.

5. (a) Briefly explain ’any two accessories
available in Windows.

(b) Explain how a formula is implemented in
MS-Excel.

6. What is Business Graphics ? Explain various
types of business graphics. o

7. (a) Explain how a new PowerPoint
' presentation is created.

(b) Explain how Page Margins and Page Size
are changed in MS-Word.
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(i) Ctrl+F4
(i) Shift + F4
(i) Ctrl+S

(iv) Alt+F5
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fopan < g B ?

() fieram & feg

Gi) fe & foufy e & foe

Gii) T = © +8 & foe

(iv) Iwdw aft

MS-Excel § Sl fFa@ yRY 811 8 ?
@ =

(i) SIS SREE T
(iti) SEAMIS ST THRLEH
(iv) SEAM TR FAYTTH
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G Ctrl+M

(i) Ctrl+N

(iii) Ctrl+O

(iv) Ctrl+C

MS-Excel § ®-HT HeaH G&AT 61 s aH
TG T B 2

() EXP()

(i) MINQ

(iii) ABS()

(iv) FACT()
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(i) F2
(i) F1
(iii) F10
(iv) F9

) qasqa@aa%sﬁzﬁ w@?ﬁl
@) 124
i) 256
(i) 50
~ Gv) 100
'_ 2. ﬁé%%ﬁﬁﬁmﬁwﬁml 10
3. gﬁzaﬂtwﬁnwﬁ?mq\iﬁ(mm)%é
a!maﬁwn?ﬁ% wzﬁﬁml 10
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(@) MS-Excel § A Hlcd H T Fd fern
T &, T hfT | 10
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(@) MS-Excel § wiidl %3 && & 2, w=
Hifs | 10

6. fowma wikerm =0 2 '?ﬁﬁsrm%ﬁaﬁa
it <t =TE HIiT | 20

7. (%) 9§ wiaaEe ewA (Fgf) ¥ AR
STt 2, T iR | 10

(@) MS-Word & ¥ miil ofit ¥ &rest =1 &

qEAT T 8, T HIRT | 10
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