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Note : Attempt all questions.

All questions carry equal marks.

1.  What package of MS office would you use to do
the following and why ?

(a)
(b)
(©)

2. (a)

(c)
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To make a document
To make a presentation
To make accounts sheet

Give the full forms of the following :

(i) ASCII

(i) VDU

(iii) TCP/IP

(iv) FAT

(v) MS DOS

Who amongst the following is called the
“Father of Computers” ?

(i) Charles Babbage

(ii) Alan Turing

(iii) Von Neuman

(iv) None of the above

Enumerate the different generation of
computers.
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3.  Write the shortcuts for :
(a) Copy afile
(b) Adding a new file
(¢) Undo the last action
(d) Select a paragraph of a doc file
(e) Close any file

4. Can we edit a flattened image in Adobe
Photoshop ? Explain. How can you give shadow
to any object / picture in Photoshop ?

5. How can you change the colour properties of any
object/image in Adobe Photoshop ? Explain all
the ways.

6. How can one edit the size and orientation of any
image in Corel Draw ? List all the options with

shortcuts.

7. What is the use of group command in Corel
Draw ? Explain using example.
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