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(i) Performance Budget 

(ii) Unemployment 

(iii) Coalition Government 

(iv) Financial Provision 

(v) Nomination Paper 

(vi) Underground Railway 

(vii) Working Knowledge 

(viii)Sexual Harassment 

(ix) Pro-Vice Chancellor 

(x) Economic Advisor 

(xi) Chief Information Commissioner 

(xii) Superintendent of Police 

(i) Explanation may be called for 
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(ii) Before the effective date of government 

order 

(iii) Copy forwarded for information please 

(iv) Draft reply is put up for approval 

(v) After taking into consideration all aspects 

of the issue 

(vi) During the course of discussion 

5×2=10

(i) The Photostat machine has now been 

installed and it has commenced 

functioning. 

(ii) The suggestion has been considered on 

several occasions earlier but was not 

accepted for reason stated above. 

(iii) The date of filling in the nomination form 

has not been recorded. 
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(iv) Head of account has not been given on this 

bill. 

(v) In case you are not a manufacturer, you 

should quote the manufacturer’s name. 

(vi) The Section Officer may submit the report. 

15 

In accordance with the instruction of the 

Ministry of Home Affairs, it is essential that all 

the Class–IV employees should put on neat and 

clean uniform. It has been noticed that in spite 

of repeated instructions, several Class–IV 

employees do not put on their uniform or wear 

unclean uniform while on duty in the office. The 

Class–IV employees are once again instructed 

that during office hours they should invariably 

put on neat and clean uniform supplied to 

them. Hence, all Class–IV employees of the 

Department are advised to strictly comply with 

these instructions. In future, if any such 

employee is found without uniform, he/she will 
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be sent back home and will be treated on leave 

without pay for that day. Further, if any 

employee is wearing unclean uniform, not only 

his washing allowance will be stopped but 

disciplinary action will also be taken against 

him/her. 

This order has been issued with the approval of 

the competent authority. 
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